AGREEMENT

BETWEEN

BURLINGTON EDUCATION ASSOCIATION
AND

BOARD OF DIRECTORS
BURLINGTON COMMUNITY
SCHOOL DISTRICT

1429 WEST AVENUE
BURLINGTON, IA 52601

July 1, 2026 - June 30, 2029



ARTICLE |
RECOGNITION

AL Unit

The Board recognizes the Burlington Education Association. an affiliate of the Iowa State Fducation
Association and the National Education Asscciation (Geode UniServ Unit) as the certified exclusive and
sole bargaining representative for all personnel as set forth in the most recent bargaining unit definition
currently on file with the lowa Public Emplovment Relations Board.

B. Definitions

1. The term “Board™ as used in this Agreement shall mean the Board of Directors of the
Burlington Community School District or its duly authorized representatives or agents.

'h.)

The term “employee”™ as used in this Agreement shall mean all employees represented by this
Association in the bargaining unit as defined and certified by the Public Employment
Relations Board.

3. The term “employer” as used in this Agreement shall mean the Burlington Cormmunity
School District or its duly authorized representatives or agents.

4. Theterm “Association” as used in this Agreement shall mean the Burlington Education
Association or its duly authorized representatives or agents.

5. Theterm “day” or "days” as used in this Agreement shall mean “calendar days” uniess
otherwise specified. :

6. The term “week™ as used in this Agreement shall mean seven (7) calendar days.

ARFICLE Ii
GRIEVANCE PROCEDURE

A. Purpose

The purpose of this Article is to provide a method of prompt and equitable settlement of employee
grievances. The Employer and Association agree that these proceedings shall be as informal and
confidential a5 may be appropriate at any level of the proceedings and agree to attempt to resolve all
grievances informally at the lowest possible level.




B. Definition of Grievance

Grievance is a claim by an employee or the Association which alleges a violation of this
Agreement has occurred. The grievance shall be presented to the designated supervisor on the
form set forth and signed and dated by the employee or Association.

Business Days. The number of days at each level are defined as business days and should be
considered as a maximum, and every effort should be made to expedite the process. Time
limits specified may, however, be extended or shortened by mutual agreement. A business
day is any day that the District Administration building is open and normally staffed.

Representation. The employee may elect to have representation from the Association or a
representative of their own choosing present if he/she wishes at any point during the process.
Al any point in the process, the employer may elect to have another supervisor or HR staff
member present as witness and/or note taker. When an employee is not represented by the
Association, the Association shall receive a redacted copy of the grievance form.

Reprisals. No reprisals of any kind shall be taken by the employer against any employee or
party to a grievance by reason of such participation.

It is agreed that any investigation or other handling or processing of any grievance by the
grievant shall be conducted so as to result in no interference with or interruption whatsoever
of the instructional program and related work activities of the grievant or of other employees
unkess agreed upon.

Released Time. When it is necessary for a grievant of Association representative to appear at
an arbitration hearing during the work day, said grievant and/or representatives shall be
released without loss of compensation.

C. Gnevance Procedures

1.

Step I {Informal)

The employee with a grievance shall first discuss it with his/her supervisor or designee within ten (10)
days after the alleged grievance ocourred, or for the Association within wen (10) days of their awareness of
the alleged grievance.

2. Step I {(Formal)
1f, as a result of the informal discussion with the supervisor or designee at Step I a grievance still exists,
the grievant may invoke the formal grievance procedure using the form set forth. An electronic copy of
the grievance form shall be available to all teachers on the District website and shall be delivered 1o the
immediate supervisor or designee within fourteen (14) from the time of the Step 1 meeting, or for the
Association within fourteen (14) days of their awareness of the request for Step II. The immediate
supervisor or designee shall indicate his‘her disposition of the grievance within seven (7) days of the
presentation of the formal grievance. If the aggrieved person is not satisfied with the disposition of the




grievance, or il no disposition has been made within the seven {7) day period, the grievance shali be
transmitted to Step IIL.

3

Step I11

The Superintendent or his’her designee shall meet with the grievant within fourteen {14) days of the
receipt of the grievance. The Superintendent or his'her designee shall indicate his’her disposition in
writing within seven (7} days of the meeting and shall fumish a copy thereof to the Association. If the
grievance still remains unresolved, the employee or Association may appeal the grievance to Step TV by
serving writien notice 1o the Employer within ten (10) days of receipt of the Step HI disposition.

If the grievance is not resolved satisfactorily at Level Three, then there shall be available
tmpartial binding arbitration. The Association may submit, in writing, a request to enter into
arbitration on behalf of the Association and the grieving employee to the Superintendent
within ten (10} days from the disposition of the grievance at level Three, At the same time, a
request shall be made to the Public Employment Relations board to provide a panel of seven
{7} arbitrators who are provided by PERB. Within five {5} days of the receipt of the list. each
of the two parties. the party moving first chosen by lot, will alternatively strike one {1} name
at a time from the panel until only one (1) name shall remain. The remaining name shall be
the arbitrator. The arbitrator so selected shali confer with the representative of the
Superintendent and the grievant and hold hearings promptly and shall issue his/her decision
not later than thirty (30} days from the close of the hearings or if oral hearings have been
waived, then from the date the final statements and proof on the issues are submitted to the
arbiirator. The arbitrator’s decision shail be in writing and shall set forth his‘her reasoning
and conclusions on the issues submitted. The arbitrator’s decision on a grievance may not
change or amend the terms, conditions, or applications of the Agreement. The decision of the
arbiirator shall be submitted to the Superintendent and the aggrieved person and shall be final
and binding on all parties. The costs for services of the arbitrator, including per diem
expenses, actual and necessary travel, subsistence expenses, and the cost of the hearing room
shall be borne equally by the employer and the Association. Any other expenses incurred
shall be paid by the party incurring same.

D. Miscellaneous

b

Written Decision. Decision rendered at Levels Two and three of the grievance procedure
shall be in writing setting forth the decision and the reasons therefore and shall be transmitted
promptly to all parties in interest. Decisions rendered at Level Four shall be in accordance
with the procedures set forth in the seciion on arbitration.

Meetings and Hearings. All meetings and hearings under this procedure shall be conducted in
private and shall include only witnesses, the parties in interest, and their designated or
selected representative referred to in the Article.




ARTICLEIH
EMPLOYEE HOURS

A, Work Day

1.

]

A reguiar employee work day shall consist of not miore than eight (8) consecutive hours
which shall include a daily scheduled lunch period of at least thirty (30) minutes during
which no duties are assigned by the admnistrator or direct supervisor. Employees may leave
the building during their scheduled lunch period. An employee’s arrival and departure time
wil] be established by the building administrator or his/her designee.

On Friday, days preceding holidays and vacations, or the day of open houses, the employee’s
work day shall end after student dismissal and the employee’s responsibilities have
concluded.

Meetings. Employees shall be responsible for attending faculty or other meetings as called by
a principal, athletic director or Superintendent that extend not more than thirty {30 minutes
before or atter the work day. Efforts will be made to notity the staff no less than seven (7)
calendar days in advance. In the event of an emergency, a meeting can be called with less
than seven (7) days notice, but individuals may be excused by their supervisor,

Parent-teacher conferences may be scheduled beyond the reguiar work day. Such conferences
shall not add more than approximately three hours {exclusive of breaks) to the regular work
day. Employees are required to attend such conferences and shall be given time off for a time
approximately equal 1o the conference times.

Employees shall be responsible to atiend one open house of approximately ninety {90)
minutes per year beyond the regular work day.

On days when the students” school day is started late because of safety considerations, the
beginning of the employees” work day shall be delayed by the same amount of time. On days
when the students” school day end early because of safety considerations, the employees’
work day shall end when their responsibilities have ended and the employee is released by
their supervisor. The superintendent will have the rights to release the staff of a single
attendance center and not the entire district due to unforeseen events when other attendance
centers are not affected. Examples of such unforeseen events would include but would not be
limited to fire, broken pipes, utility failure, electrical failure, tornado or other storm damage.

B. Preparation Time

Employees shall have a daily designated preparation time. Preparation time is defined as that
time when the employee’s daily schedule is void of an assigned instructional or supervision
duty, This time is to be utilized by working on school related activities.

Preparation time shall be a minimum of 45 minutes daily. of which 30 minutes are
consecutive within the student day.




3. Employees assigned to more than one attendance center shall have time separate from the
time needed to travel between assigned attendance centers to prepare.

C. Substituting

1. In cases where substitutes are not available, employees who volunteer may be used as
substitutes during their preparation time. In the absence of any volunteers, an employee may
be assigned to serve as a substitute. Volunteers and assigned employees who substitute for
persons shall be paid $40 per hour, rounded up (o the nearest quarter hour. (Such coverage
shall be arranged by the principal of the school in question and shall be distributed as
equitably as possible among the employees in said school.)

After assigning volunteers, the building administrator or designee, will nse a rotating
alphabetical list of certified staff who are qualified to substitute and wiil be called upon to
substitute when substitutes are not available or classes may be split. The principal or designee
will follow this rotation while also considering and prioritizing staff members who have
completed the fewest hours of subbing.

2. If students are taken from one class and divided amongst other classroom teachers when a
substitute is unavailable, the current daily substitute teacher rate will be divided equally
amongst the teachers receiving students. In the absence of volunteers. students will be divided
amongst other classroom teachers on a rotating basis.

ARTICLE IV
HOLIDAYS

Holidays will be Labor Day, Thanksgiving and the day after, Winter Break from Christmas Eve
through New Year’s Day. and Memorial Day. Other holidays and breaks as recommended by the calendar
committee and approved by the Board of Education annually.

ARTICLE V
SENIORITY

A. Seniority shall be determined by the number of consecutive years of full-time and/or part-
time employment in a bargaining unit position under contract from the last date of hire. The
seniority list will indicate the semiority earned through the current contract vear. The seniority
list will be updated and posted by October 1 of each contract year, Employees laid off or on
unpaid teave of absence shall not lose or accrue seniority during such periods. Employees on
paid leave shall accrue sentority during paid leave. Employees hired after the start of the
school year shall have their seniority prorated for that year.

B. Employees who commenced work on the same date shall be placed on the seniority list based
upon the following factors considered in order:




1. Highest degree earned.
2. Hours eamed beyond the highest degree earned.
3. Date that the employee’s initial contract was signed.

The District and the Association shall break remaining ties through a mutually agreed upon random
method prior to posting the final seniority list.

C. The final seniority list shall include:

Pt

Years of service according to Section B. of this Article in the Burlington Community
School District,

2. Highest degree earned.
3. Hours eamned bevond highest degree earned.
4. Rank number
ARTICLE VI
LEAVES OF ABSENCE

A. No Deduction in Employee’s Salary

All paid leaves, unless otherwise specified, are recorded in half-day increments,

1. Personal Illness or Injury
An employee shall be entitled to allowance of full salary for reason of illness or personal injury not to
exceed in the aggregate of fifteen (15) days for each school year, with the unused leave cumulative to a
maximum of one hundred ninety {190} days. Sumrer school staff will accumulated one (1) day of
personal illness or injury leave for every ten (10) days worked of summer school, not to exceed two (2)
personal illness or injury leave days (non-cumulative).

After three (3) absences, the employer may require such reasonable evidence, as it may desire confirming
the necessity of each absence.

2. Adoption Leave
Up to seven (7) days of leave per year shall be granted to an employee for the adoption of a child. Such
leave will be deducted from the employee’s accumulated personal iliness or injury leave. Employees may
request additional personal illness or injury leave to satisfy the requirements of the adoption process.

3. liness in Family
Up to five (5) days of leave per year shall be granted in the event of a serious iilness of an employee’s
father, mother, brother, sister, child, foster parent, step parent, foster child, step child, husband, wife,
father-in-law, mother-in-law, brother-in-law, sister-in-law, grandmother, grandfather, daughter-in-law,
son-in-law, or grandchild and may be granted in the case of any other member of the immediate
household. (“Serious illness” does not mean medical attention of a physician.) If the need arises for more
Hiness in the family leave, an employee may transfer up to five (5) of their own Personal [llness and




Injury days. Under special circumstances, the Superintendent or designee may grant up to 5 additional
days for a total of ten (10) days transferred.

The birth of a child can be considered illness in the family insofar as the spouse is concerned. Therefore,
this leave provision can be used by the spouse for the actual birth and/or if there are pregnancy
complications.

4. Death in Family
Up to five (5) days of leave shall be granted at any one time for a maximum of ten (10} days per year in
the event of the death of an employee’s spouse. child, paremt, sibling, grandparent. immediate in-laws,
may be granted in the case of any other member of the immediate household. Under special
circumstances, the Superintendent or designee may grant exceptions.

5. Funeral
To attend a funera! of one other than the family, a maximum up 10 one (1) day’s leave per year will be
granted with full pay. If this absence is to be more than a day, it must be recommended by the principal
and approved by the Superintendent and full deduction will be made. Application for permission to attend
the funeral shall be made in advance to the building principal or histher designee. Where possible, time
off to attend such a funeral shall be minimized to the extent necessary to attend the funeral and services.
This leave may be used in hourly increments at the employee’s discretion.

6. Personal Day
Each employee will recetve two (2) personal days. One personal day may be used by notifying the
building principal or immediate supervisor by noon of the preceding day. Employees may carry over three
unused personal days to the following vear. At no time shall the accumutated days exceed five (5) days in
any given school year. The other may be used each year without prior notice given. Personal days may
not be taken the first or the last work day in a school year, on a staff in-service day, or on the day prior to
or following any vacation, holiday, recess period, or days scheduled as weather make-up days without
priot approval.

7. Other Leave
The Board, at its discretion, may grant other paid leaves as requested by employees.

B. Partial Deduetion in Employee’s Salary

Jury and Legal
Leave for jury duty, appearances in any judicial or administrative proceeding wherein the employee is
not a party, except where his’her involvement is district-employment-related or when required to testify in
any litigation matter involving employees of the Burlington Community School District, Shall be granted
10 employees of the school district with full salary during such absence. less any fees paid the employee
for such services. '




C. Full Deduction in Employee’s Salary

Leave Without Pay
The Board, at its discretion, may grant other unpaid leaves requested by employees. Employees on
leave shall inform the District of whether and/or when they intend to return to active employment status
prior to March 1. Staff miembers returning from unpaid leave are not guaranteed the position that they left,
but a position for which they are qualified.

D. Personal Illness or Injury Transfer

When, due to a long term, life threatening personal or family illness or injury, an employee depletes all
available paid leaves, the employee may request a transfer of personal illness and injury leave days from
other District employees in the bargaining unit. For the purpose of this paragraph, tamily is defined as
father, mother, husband, wife, brother, sister. child. custodial step child, and custodial grandchild.

Upon receipt of such a request the superintendent or designee may authorize other employces to
voluntarily donate up to a maximum of two (2) personal illness or injury leave of absence days from their
accumulated personal iliness or imjury leave to the employee who has exhausted his‘her leave options.
This language shall not, however, establish a permanent. district-wide sick day’s bank,

Employees can make one request for donation ot personal illness of family iliness or injury transfer no
more than once every three years. The employee requesting the donated leave may receive up tothinty
(30) days to be used as personal or, for the purpose of this paragraph, family illness feave. Upon
recuperation from a personal illness or infury. or upon the recuperation or death of a family member, the
unused donated days shall be retumed to the employee who donated them. Donated days can be used
throughout the remainder of the current school year on a first in-first out basis.

In the case of child birth:

If an emplovee has less than 30 days of paid leave available for regular childbirth, they may request
donated days for a maximum of 30 days.

If an employee has less than 40 days of paid leave available for a cesarean childbirth, they may request
donated days for a maximum of 40 days.

To request donated days. you must have worked for the district for at least one calendar vear.
The superintendent or their designee shall make the final decision on all requests that are submitted. The

Department of Human Resources shall track the transfer of such leave days from one employee to
another. The District may require diagnostic evidence to support the request for such additional days.




ARTICLE VII
COMPENSATION
A Salary

$1,500 on base-flat across the board increase (3% increase to base wages) for 2026-2027 school year,

Movement from one educational lane to the next educational lane will be compensated by
adding, $2,200 to the employee’s salary.

RN |BA | B.A+15 |BA+30 |MA_ [MA+IS[MA+30 [MA+45 | M.A+60/PHD |

B. Advancement on the Salary Schedule

Vertical movement may be granted if mutually agreed on during negotiation of wages.

C. Increase for the Reason of Additional Education and Training

1. Horizontal lane changes may be granted following the approval process set forth by the
Superintendent or his’ber designee.

tud

In order to qualify for change in salary classifications, credit earned beyond the BA degree
may be the graduate tevel or may include up to {ifteen (15) of undergraduate hours.

All credits must be from an accredited university, AEA, ISEA, or state acgredited institution. The classes
should contain content which would be beneficial in the teaching process for the teacher and the district.
Classes should pertain to the content area in which the teacher is teaching or may teach. Classes that are
part of an advanced degree and in the educational field being taught are acceptable.

Teachers who cam credit in the manner described will submit an official transcript of such credit, or an
official document verifying such credit, to the office of the Superintendent of schools by September 1 or
February | each year.
D. Method of Payment

1. Pay periods
Each emplovee shall be paid in twelve (12) equal instaliments on the 25" day of each month,
commencing in September. If the 25" falls on a weekend or holiday, employees will be paid on the last

preceding workday before the weekend or holiday.

2. Employees with extra duty contracts will be paid in twelve (12) equal instaliments.

3. New employees shall be required to participate in the district’s direct deposit program.’




4. Retiring employees with IPERS at the end of the year may receive their June, July, and August
checks in either June or July depending on their selection.

E. Supplemental Assignments

1. Supplemental assignments will be filled at the discretion of the Superintendent or his/her
désignee by mutual agreement with the employee after posting of vacancy.

An employee who is employed by the school district in a supplemental assignment and who thereatter
continues in the district’s employment in such assignment shall be relieved from such assignment upon
his/her written request within one year of such request.
2. Emplovees filling supplemental assignment positions will be compensated in accordance with the
Supplemental Pay Schedule.

F. Exrracurricular Duty Assignments

1. Assignments will be made equitable among all employees who volunteer to work these activities or
events; however, the administration retains the right to miake specific assignments.

2. Employces shall be compensated at the rate of $30.00 per hour worked.

. kExtended Contracts

Employees working on extended contracts shali be compensated at their established per diem rate.
When an emplovee agrees to assigned responsibilities that are performed outside of the regular work
year, and the employee is not on an extended contract, the employee is to receive per diem pay.
H. Work Year/Overload
When an employee subsequently is assigned or volunteers to work an extra class period (working without

a planning period) he’she shall be compensated at the rate of 4.76% of the emplovee’s salary per trimester
or 7.14% per semester, as applicable.

1. Teacher Quality Committee Compensation

Teachers serving on the Teacher Quality Commitiee (TQC) shall be paid per diem, or prorated per diem,
anytime the TQC meetings are required which exceed the contract year by whole day's or parts of days,
with such payments to come out of the TQC funds allocated by the state
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ARTICLE VIII
CONCLUDING CLAUSES

Copies of this Agreement shall be posted on the district's website and an electronic copy of this
Agreement will be provided by the District to the Association.

Whenever any notice is required to be given by either of the parties (o this Agreement to the
other, pursuant to the provisions of this Agreement, either party shall do so by certified letter at
the following designated addresses or at such other address as may be designated by a party in
written notification to the other party,

1. It by the Association, o the District at: 1429 West Avenue,

2. If by the Districl. to the President of the Association.

This agreement shall be effective as of July 1, 2026 and will continue in effect untii midnight
June 30, 2029. The parties agree to reopen wages for 2027-2028 and 2028-2029.

IN WITNESS WHEREOQF, the parties hereto have caused this Agreement to be signed by their
respective presidents and chief negotiator, and their signatures placed thereon, ali on the 17th day
of June, 2026.

Burlington Education Association Burlmgton Commumty School District

By |

By//é/ﬁ/ 4

ki Afvay”

Board President

Presidett

Chief \e‘ﬁotlator C,inef' Negotiator ﬂ



